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I1. General Rules

A, Th

4

proposed salary ranges shall be established and applied to
all authorized classified positions, except where positions and salary
are set by statute, part-time employment or professional services on

specialized basis, See Annex A. Summer employees are to be employed

192]

on a daily or hburiy basis and will be paid only for days or hours
actually worked.,

- B. The salavy vate of each person, if lessg than the minimum rate
designated for his position, shall be adjusted to the proposed minimum,

C. "The minimum rate shall normally be the hiring rate for each
title, If it becomes necessary, due to exceptional circumstances, to
hire somecnz at a rate higher than the minimumn, written notice will be
sent to the Secretary of the Sslem County Council #21,

D. Promotional opportunities shall be filled in accordance with
Civil Service Rules, and eligible employees shall be advised by posted
notice at the earliest possible time that a promotional vacancy isléo be
filled. 1In the event that no employee of a department can qualify for
a promotional position, any one meeting required Civil Service qualifi-
cations may be hired.

E. Whenever an employes is promoted to a classification having a
higher salary range, salary increases for such a promotion shall be made
only after State Department of Civil Service has approved of the promo-
tion on a pérmanent basis, The salary increase resulting from the title
change will be retroactive to the effective date of promotion, however,
the increased salary adjustment for promotion §ha11 be retroactive for

a period not to exceed 12 months,



-3

F, Rate of compensation provided-fér in these regulations are
fixed on the basis of full-time service in full-time positions. When
a full-time employee is accepted for employment on a part-time basis,
the compensation shail be reduced in proportion to the reduction of .
scheduled hours of work,

'G. The salary ranges authoriéed under these regulations shall be
interpreted as exclusive of any longevity pay, authorized pu&suant to
statute.

H., Automobiles used for County Welfare Board Business - County
Welfare Board employees using personal automobiles for authorized
business will be compensated at a rate of 10¢ (ten cents) per mile.
except those governed by state law or court orders.

Insurance Clause - County Welfare Board Employees using their
personal cars on authorized business are covered under the county in-
surance limits and are not required to provide any insurance coverage
beyond wﬂét they consider adequate for their own personal use of the
automobile. The Salem County Welfare Board will reimburse those
employees utilizing their personal car on welfare business up to $100.00
to compensate for the increasea premium they become subject to because
of this business use, These employees must provide a certificate of

insurance to the Welfare Director citing the minimum coverage required.

I. Office Organizational Structure - Insofar as it is compatible
with Civil Service Rules and Regulations opportunities will be afforded
employees to advance within the competitive system by promotional examina-

tions.



I1II. Detailed Plan

A. TIncreases - All employvees with more than four months full
time service shall receive an annual incvement on January lst, subject

favorable recommendation of the individual department heads ex--

to a
cept those employees presently receiving the maximum salary in their
respective szalaxy range.

B. Service award pay will be given at the end of the quarter
following the employee's service anniversary date. This will be paid
in a separate check to all classified pewmanent Civil Service employees
with more than five vears continuous full-time service on the follow1ng
basis:

5 through 9 years service - 1 1/47 Annual earning Base Réte

10 through 14 years service - 2 1/27% Annual earning Base Rate

15 through 19 years service - 3 3/4% Annual earning Base Rate

20 vears and up service - 5% Annual earning Base Rate

C, Work Schedule - The basic work week for all employees working
in a classified Civil Service position will be 35 (thirty-five) hours
per week,

1. The vegular starting time of work shifts will not be
changed withéut reasonzble notice to the affected employees and without
first having discussed such changes and the needs for same with the re-
presentative of the employees.

2. Holidays - The following days are recognized paid Céunty
holidays: New Years Day, Washingtomn's Birthday (3rd Monday in February),
Lincoln's Birthday, Good Friday, Memorial Day, (4th Monday of May),

Independence Day, Labor Day, Columbus Day, (2nd Monday of .October),
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Ceneral Flection Day, Veteran's Day, (4th Monday of October), Thanks -
giving Day, Christmas, and any such holidays as Board of Chqsen Ffee»
holders may legally deem appropriate for all county employees.
3., Holidays designated above that officially fall on a Sunday
shall be celebrated on the following Monday,
4, Leave of Aﬁseqce

a. A permanent employee holding & classified position who is

Q

temporarily mentally or physically incapacitated to perform his duties

[

pursuant to Ruling 11, may be granted special leave of absence without

pay.

b. A permenent employee holding a classified position who
desires to pursue a course of study that will increase his usefulness
on return to his classified positidn may request a special leave of
absence without pay, and same granted by the Salem County Welfare Board.

c. Request for special leave of absence shall be submitted in
writing stating reasons request should be granted, the date leave is to
begin, and-probable date of return to duty. Special leaves of abseﬁce,
if granted, shall be for period not exceeding six mohths and same may be
extended for an additional period mot exceeding six months by the Salem
County Welfare Board,

d, Maternity Leave - An employee shall notify the employer
of her pregnancy as soom as it is medically confirmed. Iﬁ all cases an
approximate due date shall be provided the employer by her physician.
The employee may be granted upon her written request a matermity leave of
absence without pay for up to six months., She may use her accumulated
sick leave and vacation time before her expected confinement and uﬁ to

one month beyond the delivery date, An employee may not work beyond the

end of the seventh month, In all cases an employee must provide a medical
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certificate indicating that she is capable of safely performing her
duties and normal work load for the perioé from the 4th month thﬁ ugh
the 7th month,
e, Upon the return of a permanent employee from an approved

eniority rights, If

oy

leave Qf absence, the emplovee assumes his prior
conditions warrant that they be laid off and placed on a rewemployméﬁﬁ
list, proper Civil Service procedures must be followed.

5. Overtime - Overtime is defined as hours worked beyond 40 hours
in one calendar week. The calendar week is defined as from midnight

Sunday to midnight the following Sunday.
The wgifare Department is authorized overtime for certain emer-
gency conditions, Their overtime schedule is as follows:
Overtime is to be paid only when the employee is ordered to
work by the Department Head, (COvertime refers to 1% times salary dr com-
pensatory time off.) For Sunday hours worked, an employee will be paid
1% times regular rate,
-For Holidays worked, an employee shall be paid overtime éay at
1% times his regular rate for all hours worked. In addition he is entitled
to a Holiday allowance equivalent to pay for his regularly scheduled work-
ing hours, not to exceed eight (8) hours, at his regular rate,

6, Workmen's Compensation, Safety & Health - When an employee 1is
seriously injured on duty and receives Workmen's Compensation, it will be
in accordance with statutory regulations.

a, The employer shall at all times maintain safe and healthful
working conditions, The employer will provide employees with any tools or
devices reasonably neceésary in order to insure their safety and health,

The proper use of this equipment is mandatory on the part of the employee,
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7. Equal Treatment - The parties agree that there shall be no

discrimination or favoritism for reasons of sex, age, nationality, race,

wn

religion, marital status, political status, political affiliation, repre-
sentative membership or representative éctivitiesa

8. TWork Rules - The employer through his Department Heads shall
establish reasonable and necessary rules of work and conduct for employees.
Such rules shall be equitébly applied and enforced.

The Personnel file and salarf of individual employees shall be
kept in confidence and not revealed to other employees except upon the
direct approval of the individual employee. Informational request on
these matters shall be transmitted to the Welfare Director or Administra-
tive Supervisor for any action., However, each employee shall have the
right to inspect their own personnel file upom request and at é reasonable
time,

9. Grievance Procedure - When an employee has a grievance, he should
discuss his problems with his immediate supervisor., If he does not re-
ceive any satisfactory answer thereto, he should pursue the following pro-
cedure with the assurance from the administration that no prejudicial
action will result,

Step 1 ~ The employeelshall present in writing the text of the
grievance to his immediate superviscr and Department Head,

Step 2 - If mno mutually satisfactbry solution is developed to
this written problem within 10 working days after Step 1, the employee
with his Civil Service Council Representative from the Welfare Office may
make arrangements to meet with the Welfare Board Executive Committee.
Copies of the written grievance will be provided to all participants.

Step 3 - If the grievance has not been settled within ten working
days after Step 2, the employee with the Executive Committee of the Civil
Service Council will meet with the Salem County Welfare Board in order to

resolve the grievance.
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Sick leave claimed by reasomn of quarantiné oY exposure to cénta»
gious diseases may be approved on the ce;tificate of the local department
of bealth, or upon such reasonable proof as the Department Head shall
reguire.

In accumulating sick leave due, the totallyears of continuous ser-
vice after the last certified permanent appointment of each such employee
in the classified Civil Service with the County Welfare Board =shall be
considered, less sick leave utilized, |

2. Temporary emplovess in the County Welfare Board Service shall
P N %

be entitlea to sick leave with pay pursuant to the provisions of Ruling 11,
Division of Public Welfare,

3. Seasonal employees are not eligible.

4, Regularly scheduled part-time employées will be eligiblé for

pro-rated sick leave benafits.

tinuous service with the Fmployer, beginning with his date of permanent
appointment.

2. The Emplover shall maintain an accurate, up~to-date seniority
voster showing each employee's date of permanent employment, classification
and pay rate, and shall furnish copies of same to the representative upon
request.,

3. Except where New Jersey Civil Service Statutes require
otherwise, in all cases of promotion, demotions, layoff, recall, vacation
schedules, a permanent employee with the greatest amount of seniority in
the work classification affected shall be given preference, provided he

has the ability to perform the work involved.
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F. Term of Agreement - This Agreement shall be accépted and
become effective ag the date the parties hereto having set their
signatures‘upon,phg'ggreement, and shall remain in full force and
effeét‘unigi the Biét day of December, 1974, Either party.81a1i

notify the othex, in writing, ninety (90) calendar days prior to the

o

end of any calendar year should it desire to negotiate and modify
salaries and other ecénomic igsues of this"Agreement, Iin the event
that such notice is given, negotiatious shall begin not later than” 
sixty (60) days prior to the end of the calendar year; and this

Agreement shall remain in full force and be effective during the

period of negotiations,
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WITNESS kuyuéu;, the parities hereto have setl
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AL (] SR —. 0 A
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Hoard Member , N o E S C;V,.Q»pc_ﬁember

L
Oﬁﬂ;«*y’\ f‘/ D tdaon sz’ e
r%“o“”@. . ’ U ‘47aﬂwiﬁp
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State of New Jersey )
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County of Salem

BE of our Loz
one ¥ e h s i auvthority
personnaly appeared e named tisfied, e ersons executed
the sbove instrument and acknowledge Cumu they signed, sealed and delivered the same a&s their
ects and deeds. ALl of whiqb is nereby certified. -
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This Agreement between the Salem County Welfare Board and
Salem Courty Council #21, New Jersey Civil Service Association,signed
by the parties on the 27th day of September, 1972 is approved by the

Division of Public Welfare, New Jersey Department of Institutions and

Agencies and the Office of Employee Relations, Governor's Office.

nk iason, Dirvector
O0ffice of Employee Relations

and Governor's Office
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Name of Employee and Title
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Wilke ’ '
Wolffbrandt,Mary Ann

inth,Home Economist

&
|2
[}
S
(9]
-d.

Adems, Natalie, Velfare-Alde
*Benevides, Llsa, H "
*Benevides,Telne, R "

Coffey, Jeen, f "

Gross, Elizabath, " *

Creen, lLorraine, " "

Haskell, Lois, " "

Smith, Hersell, . " "

Walker, Delores, " "

X’!;' 1t n

‘farich, Eva,

*Temp, Employee

16 (8203-11073)
1 i
Hi 1

4 kAl

" u
1" !
" 1
i "
1t 1
1 ”
I 1
1t 1t
1 "

10 (6122-8264 )
1"

17
44 . LH
1t 1"
1 144
1t 1
i 1"
1 34
11 31
17 1

3
)
)

Roberts, Jemes, Cazsevorker 16 (8203-1207
Pilxinton, Kemneth, Welfare-Aide 10(6122-8204
Teylor, Ruth 1 o100 (" 1

Crispin, Jeamme, Clerk-Typist 4 (45686164 )

(5552=7428)

1t 1"
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1972 Salery Schedule
Page 2

To
1/1/72

Iner., fu

1971 .

8926 9423
9342 9843
8936 : Q433
8124 85613
8530 $G23
8530 Q023
2936 2433
1015/ 10663
10154 106463
8530 o023
9748 10257
8530 9023
8530 c023
8124 86173

6365
6063
€063
6063
6569
6366
6669
60063
6063
6063

6734
6428
6428
6428
7040
67534
7050
€428
6428
6428

97L8
6659
6559

£410%

10253
705';0
7020
4568

6669
6972
6366
5761
5761

7040
7346
6428
©108
6103



1972 Salary Schedule
age 3

Name of Employee and Title Range Plan B Step Incr, fm To
(1972 ' 1971 : 1/1/72

Administrative ond Other (eont)
togalymne,  Clk--E € 16! 2 4738 024
Sross, Rosalynne, Clk--Bipr, 45 ~0164 > L7739 5024
Stanley, Mar Ua*0+§Cf 2 4739 ' 5024
Th Cora, Clk-D roow 1 452, 4796
Meheffey, Darlene,- noon Min, 107, ’ 4568
Molirsri, Rena woon 1 4524 4796
Monticolo, Carole, weon Min, 4309 4568
Hogete, Lolsg, Clu-Ty v Min., 4302 4568
Terry, Jean, Cli-Ty v Yin, 4209 . 4568
Timmong, Chri gts},a, e Min., 4104 ’ 4568
Ldberia " i Min, 104 4,568
Telamey, Norman, Counsel (p: 2800 3000
Fletcher, John W.,Bldg, Maint, Wkr., (25 Hr. Week 2.33 Hr) 2813 3029

Very +ruly yours,

SAIEM CO\JI\‘T:. WELFARE BOARD

.
7
jstp g}
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